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14.18 Education Financial Incentive Program

Financial incentive support is available to all bargaining unit members who meet the
guidelines listed below. This program is designed to promote and encourage classified
professional development opportunities that fall both within and outside the employee’s
regular workday.

14.18.1 Employee Eligibility. Bargaining unit members requesting financial
incentive support for professional development opportunities must meet
the following criteria:

a. Must be an active classified employee of the District.

b. Must have non-probationary employee status.

c. Must have been in a permanent position with the District for a minimum
of two (2) years.

d. Current work assignment must be a minimum of three (3) hours per
day or 15 hours per week.

e. Must have a current overall “Satisfactory” review rating on most recent
performance review. If review rating is not “Satisfactory,” then
employee must attach a letter of approval from supervisor.

f. Supervisor approval is necessary if time from work is requested to
attend a professional development opportunity. (Interested staff may
submit their request for consideration to both the Committee and their
Supervisor simultaneously for consideration.) If there is not a work
shift conflict in attending an approved professional development
opportunity, the employee need only communicate his/her participation
to, not request permission from, his/her immediate supervisor.

14.18.2 Eligible Courses, Training and “Other” Opportunities. Employees may
request a scholarship-type of reimbursement stipend, either full or partial,
for on-going eligible professional development opportunities, courses,
and/or training conducted by a recognized institution/organization offering
instruction that will benefit the employee and the District. The following
criteria will be used to determine the point value of the applicant’s request:

a. Classes, courses, workshops or “other” types of programs that will
enhance the individual employee’s ability to perform in his/her current
I position : . This does not include
classes, courses, workshops or “other” types of programs required to
maintain certification or licensing in his/her current position.
b. Funding may not be used for on-going formal higher education unless
the coursework directly supports employee’s current position
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c. Funding may be used for tuition fees and books required for the
approved courses/training.

d. An employee may apply for amounts up to $500 per fiscal year. This
amount may be reduced due to funding availability.

e. Qualified employees must submit dated, itemized receipts for all
approved expenses for reimbursement after completion of
courses/training.

f. Qualified employees must submit a certificate of satisfactory
completion or a letter grade of “C” or better, in order to be reimbursed.

14.18.3 Approval Process.

14.18.3.1 An Education Financial Incentive Committee (Committee) will
be created to review employee requests for financial and/or
scholarship support for professional development. The
Committee will be comprised of two representatives from the
administration and three representatives from PSEA.

14.18.3.2 In advance of each school year, the Financial Incentive
Committee will establish three (3) submission deadlines for
requests to be reviewed and considered.

14.18.3.3 An employee must submit a request for financial incentive
support on District form LSS-21, Education Financial Incentive
for Classified Employees Request for Reimbursement, to the
Financial Incentive Committee prior to the class, course,
workshop or “other” type of program. Requests submitted for
course/training that occurred prior to the current fiscal school
year will not be considered.

14.18.3.4 Three members of the Committee constitute a quorum.
Awards shall be decided by simple majority of the quorum.
Decisions made by the Committee are final and not subject to
appeal.

14.18.3.5 General rules and procedures shall be developed by the
Committee to implement this Program.

14.18.4 Budget.

The District shall allocate $10,000 each year for all costs and corresponding
approvals associated with this program. Financial incentive support will be
disbursed until the funds are depleted.

Since budgeted funds are limited for the District's Educational Financial Incentive
Program, a rating system will be established with a scale of one (1) to three (3) in
order to merit priority of the application. The rating system is as follows:
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Emplovee Eligibility. Six (6) criteria outlined for employee eligibility. If all six
are met, then employee is eligible and is scored one (1) point.)
Course/Workshop Eligibility (6 criteria outlined for course/workshop eligibility.
If all 6 are met, then course/workshop is eligible and is scored one (1) point.)
Timeliness of Submission (All applications will be date/time stamped and, if
received by the designated cut-off date, application is considered eligible and
will be scored one (1) point.




